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U.S. MARINE CORPS
CIVILIAN HUMAN RESOURCES OFFICE
Camp Smedley D. Butler, Okinawa

http://www.mcbbutler.marines.mil/BaseInformation/CivilianHumanResourcesOffice/ MLCIHAAnnouncements.aspx

Announcement No. 88-14 Date: 20 Nov 14
POSITION VACANCY ANNOUNCEMENT

Eligible employees who are interested in being considered for the following vacant position(s) should submit the required
documents listed below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg.
#495(2F), Camp Foster by the closing date, 16:30. Incomplete applications will not be processed. Applications are subject to
screening prior to referrals and only individual selected for interview will be contacted. Submitted applications will not be
returned. For information call 645-3370.

*** PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCPETED ***
For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO.
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PWO #: 121 | Position title: Computer Operator, #0173, BWT-1, Grade-5

MLC F/T Permanent Number of position(s): 1 Location: Camp Foster

Organization: MCB Camp S. D. Butler, G-1, Installation Personnel Administration Center (IPAC)

Area of consideration ZEEE&H: Closing date: (#2HiH[R)
Okinawa Wide (MLC/IHAs employed in Okinawa) 28 Nov 14
HRBENICTEA SN TS 42 MLC/IHA ¢35

Summary of duties: Serves as the Information Technology (IT) Assistant in the IPAC providing IT support
for internal sections and/or external units in use of IT equipment, application programs and data base
management. Function as an Information System Coordinator (ISC) in IPAC to perform IT support assignments
that include (1) Customer Support, (2) Internet Support, and (3) System Administration. Work is done
independently with guidance from IT Specialist (e.g., MCB G-6 Web programmer, Navy Marine Corps Intranet
(NMCI) help desk, EDS technician, Contracting Technical Representative (CTR), and Manpower Information
Systems Support Ofice-27 (MISSO-27). Receives and troubleshoots all manner of problems and questions
related to Unit Diary Marine Integrated Personnel System (UD/MIPS) programs. Analyzes, identifies, and
troubleshoots minor computer and communication problems. Assist NMCI engineers and technicians with
installing UD/MIPS, reconfiguration of client computers, and network setups for optimum system performance.
Administers and maintain the records of 229 computers assigned to IPAC organization and requests computer
movement when required. Requests activate/deactivate NMCI network user login accounts and control each
user’s access level to the organization’s share folder, updates section’s distribution lists and mail boxes. Performs
as Government Commercial Purchase Card Holder. Responsible for updating IPAC web site and adds new
components to the web page when requested. Resolves a wide variety of Windows server system problems
caused by data errors, user errors, hardware malfunctions, and program errors.

Qualification Requirements &# 5/t

1. Must be able to read, write, and communicate fluently in both English & Japanese (LAD-3 or above).
2. Must have two or more year experience and knowledge in responsible IT work (information management system,
relational database, and software administration).
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